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Registering as a Participant

Online Record Book (ORB) Next Generation (Next Gen)

1 Goto www.onlinerecordbook.org
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Erequently Asked Questions (FAQs)

English

2 Choose to register as
an “Award Participant”

Participant Award Staff

Not Registered?

Participant login
Email

Award Leader

Password

Forgot your password?

Register a new account as

(@ Award Participant

3 Click “Register” to
move to the next page

of the registration

You can also download our brand new
Participant app to access the Online Record
Book anytime, anywhere.

form.

A select “Australia”

@ contacts

@ Particip

5 Sselect your State /
Territory “Operating
Authority” from the drop
down list (the Operating
Authority is the
organisation your Award
Unit is licensed to)

6 select Your Award Unit

@ https:

www.onlinerecordbookorg O = @ € || 5 The Duke of Edinburgh's In... %

slcome

“ard Level

. You are now registering as an Award participant.
ant Details 9 9 ! particip

Select Country

I Australia

Select your Operating Autheri

Select

Australian Air Force Cadets
Australian Capital Territory
Dept of Human Services
Muscular Dystrophy Assoclation

Mational Award (Mational Open Award Centre)

New South Wales

Select your Award Unit

I Select vI

Do you know who your Award Leader is?

Welcome to the Online Record Book

7 if you know your
Award Leader’s email
address, choose “Yes”
and enter their relevant
details. If you don’t
know your Award
Leaders email address,
select “No” and the
appropriate Award
Leader will be allocated
by your Award Unit once
this registration has been
submitted for approval.

8 Click “Continue”
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@ welcome TS RPERE 5P /
@ Award Level

9 choose your Award Level
G Contacts Award Level

@ Partic, ~nt Details What level of the Award are you registering for?

What level of the Award are you registering for?

@ Profile

@ Bronze Level

@ ORB Account Silver Level

Gold Level / 10 Click “Continue”

11 Complete your
Contact Details.

THE DUKE DF EDINBURGH'S
° Welcome INTERMATIONAL AWARD }

The highlighted fields
are “required”

° Award Level

G Contacts Contact Details
Email
@ Participant Details
@ Profile . : _
Secondary Email firm Secondary Email
@ Payment
Phone number Phone type
@ ORB Account
Bl v +61404444444 Maobile Xw
Secondary Phone Number Secondary Phone Type
B~ +61222222222 Home X
m 12 The phone number must be entered
with full Australian prefix (+61). Format the
phone number by removing the spaces and

V4 dropping the leading zero
13 click “Continue” (eg 0404 444 444 becomes +61404444444)
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Prefer not tosay

14  Enter your personal details.

Note: for your Date of Birth, to easily select your
birth year, click on the month/year button at the
top of the pop-up calendar (a) and the view will
change to a list of years (b). Click on your birth
year and then it is much easier to simply select
the month and date.

Nationalty

(b)

February 2018

Setect \
—— (a)
Home Address €
I
P —
Gty Zip | Post Code 5 [
12 13
I
19 20
A 26 ol

15 click “Continue”

we

)
5 2008 2017 2006 2005
2014 2013 22012 201
4
200 2009 2008 2007
mn
2006 2005 2004 2003
18
. 2002 2001 2000 1999
1998 1997 1996 1995
1994 1893 1992 19 Y

° Welcome

° Award Level

Contacts

® © @

Profile

Q

Payment

ORE Account

Participant Details

e |@ https://wwnw.onlinerecordbook.org 2 = @ & || (& The Duke of Edinburgh’s In... % | |
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Parent / Guardian Consent

Your parent/guardian First Name

Parent Consent

Mrs Waonderful

Phone Email

B~ +61404444444

How do you want to apply:

Because you are under the age of 18, we need consent from your Parent/Guardian.

Your parent/guardian Last Name

mrswonderful@email.com

@ My parent/guardian will confirm consent by email

My parent/guardian consent has already been given to my Award Leader.

My parent/guardian will complete and sign the parent/guardian Consent form

17 click “Continue”
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16 if you are under 18 at
the time of registration, the
system will ask for details of
your parent/guardian who can
provide their consent.

You must also select how that
consent will be provided —
online via the system or via a
paper form to your Award
Leader (your Award Leader
may inform you of their
preference). If you select
complete form, a link to the
consent form will appear on
screen to download and print.

If the birthdate you entered
indicates you’re older than 18
years old, you won’t be asked
to provide consent from a
parent/guardian.
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18 Complete the

Profile Questions © weicome

@ Award Level

Most have a

@ contacts
“Prefer not to say”

option

@ rarticipant Details

Profile Questions

Do you identify as being Aboriginal or Torres Strait Islander

Prefer not to say X

@ Parent consent

® profile
@ Payment

Main language spoken at home

English

Are you affected by a disability

No Xv
@ ORB Account

Year level at school

Year 9

Are you currently participating in a Youth Justice Program

Prefer not to say xv

Are you currently attending (Uni/TAFE)

No xXw

Are you currently participating in an alternative education program

No xXw

Ethnicity

Australian

How did you first hear about The Duke of Edinburgh’s International Award

Friends Xw

/

19 click “Continue”

20 choose your Payment Type

The options available are
determined by your Award Leader
or Unit (online payment and direct
payment to the Award Unit/Leader
may both be options).

e‘ : \‘ & https./fwwrw.onlinerecordbook.org 2 - & & ” @The Duke of Edinburgh's In...
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Award Level
Payment Type:

Contacts Pay online with credit/debit card

Click the Pay button above to pay enline using your Visa, MasterCard credit card, Visa Debit card or

Participant Details payPal account.

Pay Award Leader or Unit

g required amount to your Award Leader or Award Coordinator

Parent Consent Bring n your Unit.

Profile

© 0 06 0 6 0O

Payment

®

ORB Account

21 Click “Continue”
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22  You are able to set your own
password for your ORB account.

s mmmmm =,

Username will always be your email
address that you used for registration.

Online Record Book Account

Make a note somewhere of the
password you created.

24 Click “Submit”
to send your
registration for
approval by your
Award Leader
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23 Youarealso required to agree to the Privacy
Policy, Terms & Conditions of using the ORB, and
consent (or not) to any photographs taken during
your Award to be used by the International Award
Foundation for promotional purposes (your own
consent can be over-ridden by your Parent/Guardian
through their consent form if you are under 18).
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25 an activation/verification email will
be sent to the email address you provided
during your registration. This email will
have a link for you to verify your email
address (a).

e 2 https/fuwwonlinerec.. O - & © || & The Duke of Edinburgh’s In... *

INTERNATIONAL AWARD

THe ‘.m'.;m Frequently Asked Questions (FAQs)
° Welcome e )

@ rvardievel / If you selected ‘My parent/guardian will

© cortacts ~/_Yourregistration is complete 4 confirm consent by email’ earlier in the
I B We have sent you an email with an activation link. registration form, the email WI” now be

° Participant Details You will receive a notification when your Award Leader has approved your .

registration. You can log on to the Online Record Book here (until your Award Sent to the nomlnated adult (b).

Leader has approved your registration you will only have limited functionality).

° Parent Consent

Your email address needs to be confirmed

° il On your smartphone

P Y and parent/guardian consent provided
Payment Al S G le Pl . .
ppstore Jil B Goce iy before your application can progress.

° ORB Account

On the web

] Online Record Baok
= WEBSITE

(a)

Duke of Edinburgh's International Award - Participant Confirmation Email Inbox x

ORB@onlinerecordbook.org

tome [~
This is an automated email from The Duke of Edi Z ional Award F
Thank you for registering to use the Online Record Baok
26 You will be able to |n|t|a||y log in but Pleass verify your email adcress by clicking the following link
. . . I itpss: v o dbook org/folemai ions ZauthorizationCode=cc5043cc-1720-4658-a730-a3b59dfllc1 34 I
you CannOt enter any Informatlon untll your If you have any questions about this email or about the progress of your registration, please contact your Award Leader.
registration has been approved by your P
Award Leader. This approval is not The Duke of Edinburgh’s International Award Foundation
immediate — your Award Leader usually
requires additional specific actions to be (b)
com pleted befo re yOU r reg|5trati0n can be I The Duke of Edinburgh's International Award - Parental Consent Required f
accepted (eg approving your completed @ T o %3 s
Award Plans, checking your Assessor Child _
This is an automated email that you are receiving from The Duke of Edinburgh's International Award Foundation.
Protection information etc...) You have been nominated o provide Parent /Guardian approval for Nona Fronch o particpate n The Duke of
Edinburgh’s International Award.

If you are the Parent / Guardian of Nona Fronch and would like them to take part, please provide your approval
by dicking the following link: o

https://www onlinerecordbook.org, /partici izationCode=fc5a337¢c-a0b9-47d5-8867-
badcb59997fedilocale=en_gb

If you have any questions regarding this email, or about The Duke of Edinburgh’s International Award, please
contact the Award Leader responsible for Nona Fronch.

Kind Regards,

The Duke of Edinburgh's International Award Foundation.

O O

For any technical issues you may experience during the registration process eg you receive an error message or cannot
progress through the registration form), contact the ORB Helpdesk on orb@dukeofed.com.au or 1300 438 537 (option 1).
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