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Award Leader training for the Online Record Book
Gaining access to the Award Community online training modules

Note: if you already have a login to Award Community, please go to step 4).

1. Go to Award Community website: www.awardcommunity.org.
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2. Select Register and complete the registration form (note: please ensure you select an Operating
Authority — please don’t leave this blank).
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3. Once the registration has been approved by the relevant Operating Authority (this can take 24
hours), you will receive an email to the email address used for registration, to advise your
account has been created.

4. Loginto www.awardcommunity.org with the username and password that you set on the
registration form.

5. From the landing page, select Award Course List menu.
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awards, and aiso allow Award Leaders to monitor participants’ progress and approve submitied Awards.
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The Online Record Book (ORB) is a web platiorm that allow participants to record their activities and submit their

These videos are for Award Leaders who are participating to the Duke of Edinburgh's International Award

programme. It provides detailed, step-by-step guidance on how to use the new Online Record Book web interface.

Once logged on to the Online Record Book you will be able to view your To-Do List displayed s the landing page.

From your To-Do List you can manage different Award sections and activities such as:

« Accept new participants who have not yet been assigned to an Award Leader

+ Review and approve new: registrations.

« Review and approve/ask for revision of any new activity request

+ Review and approve/ask for revision of any requests of section sign-off (including Adventurous Joumeys)

« Review and approve/ask for revision of any requests of Award sign-off

Once a participant has started their Award activities, the Award Leader's role is to mentor them through their

‘Award with advice and encouragement.
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Select the module called ‘Online Record Book for Award Leaders’. Press the blue ‘Learn More’
button.

Work through the modules via the ‘Course Content’ menu on the right-hand side of the page.

If you have any further questions, visit the ORB resources page or contact the ORB Helpdesk.
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Log out of www.awardcommunity.org using the last menu item on top right hand side of screen.
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